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The members of the Delhi Charter Township Committee of the Whole met on Tuesday, 
November 19, 2013, in the Multipurpose Room at the Community Services Center, 2074 
Aurelius Road, Holt, MI.  Clerk Hope called the meeting to order at 6:30 p.m.  
 
Members Present:  Clerk Evan Hope, Treasurer Roy Sweet, Trustees Jon Harmon, John 

Hayhoe, Megan Ketchum, DiAnne Warfield 
 

Members Absent: Supervisor C.J. Davis 
 

Others Present: John Elsinga, Township Manager 
Sandra Diorka, Director of Public Services 
Wendy Thielen, Assistant Township Manager of Human Resources 
Tricia Vander Ploeg, Administrative Assistant/Deputy Supervisor 
Amy Finch, Assistant Township Clerk/Deputy Clerk 

   
 
APPOINT CHAIRPERSON PRO-TEM 
  
 Hope moved to appoint Trustee Warfield Chairperson Pro-Tem. 
 
A Voice Poll was recorded as follows:  All Ayes 
Absent:  Davis 
MOTION CARRIED 
 
 
BUSINESS 
 
Board discussion continued on modifying the current Board Rules and Procedures pertaining to 
public comment. It was decided to allow three minutes per individual and five minutes per group 
to speak on a topic as opposed to limiting the speaker to two minutes as discussed at the 
November 5, 2013 Committee of the Whole meeting.  
 
The consensus of the Board was that the Board should follow the rules and procedures that will 
be followed by the public. The Board agreed to have Clerk Hope draft rules and procedures for 
the Board as he did for the public. 
 
Discussion was held on the monthly reports given by Department Heads during the Committee 
of the Whole meetings. It was the consensus of the Board that the reports would continue to be 
part of the agenda packet but in lieu of them giving an overview of the report, Department 
Heads would report on trends and current events. 
 
 
PUBLIC COMMENT 
 
Mike Hamilton, 4145 Sycamore Street, Holt, remarked on the comment cards and commented 
on questions asked to the Board. 
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ADJOURNMENT 
 
Meeting adjourned at 7:27 p.m. 
 
 
 
 
Date:      December 3, 2013  _________________________ 
  Evan Hope, Township Clerk 
 
 
Date:     December 3, 2013  __________________________ 
  C.J. Davis, Supervisor 
/af 
 
 



 

 

 

 

Thank you for your interest and desire to participate in public comment. Following these simple 
procedures will help ensure that your voice is heard while also keeping an orderly and efficient 
meeting. 

General 

• Public comment is limited to two minutes per individual. 
• If a representative is speaking on behalf of a group that is present in the audience they may 

have four minutes. 
• When recognized by the Chair, please approach a microphone and state your name and 

address. 
• All comments shall be directed to the Chair. 
• No debate shall be engaged between the Township and the public and no debate shall be 

engaged between members of the public. 
• No one will be recognized to speak again until everyone has had an opportunity to speak. 
• Those who do not follow the procedures or engage in inappropriate speech will be ruled out of 

order by the Chair. 

Comments on non-agenda items 

• The Chair will recognize those who wish to speak on non-agenda items during such time(s) 
indicated on the agenda. 

Comments on agenda items 

• Comments on agenda items will take place during the agenda item, after introduction and 
discussion by the Board. 

• Those who want to speak on agenda items shall complete a comment card and turn it in to the 
Township Clerk before the meeting begins.  

• Public comment on agenda items will be alternated between pro and con to whatever extent 
possible. 

Exceptions 

• Members of the Board may vote to extend the time allowed for public comment. 
• Members of the public may submit written comments (i.e. email) on agenda items to the 

Township Clerk any time prior to the meeting. Receipt of such written comments will be noted 
in the minutes the same as those who completed comment cards. 

Delhi Charter Township 

Procedure for Addressing 
the Township Board of Trustees  

Township Board of Trustees: 
C.J. Davis, Supervisor 

Evan Hope, CMC, Clerk 
Roy Sweet, Treasurer 
Jon Harmon, Trustee 
John Hayhoe, Trustee 

Megan Ketchum, Trustee 
DiAnne Warfield, Trustee 

Amy
Text Box
ATTACHMENT I
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The Delhi Charter Township Board of Trustees met in a regular meeting on Tuesday, November 
19, 2013 in the Multipurpose Room at the Community Services Center, 2074 Aurelius Road, 
Holt, Michigan Clerk Hope called the meeting to order at 7:31 p.m. 
 
 
PLEDGE OF ALLEGIANCE 
 
ROLL CALL 
 
Members Present: Clerk Evan Hope, Treasurer Roy Sweet, Trustees Jon Harmon, John 

Hayhoe, Megan Ketchum, DiAnne Warfield 
 
Members Absent: Supervisor C.J. Davis 
 
Others Present: John Elsinga, Township Manager 

Sandra Diorka, Director of Public Services 
Wendy Thielen, Assistant Township Manager of Human Resources 
Tricia Vander Ploeg, Administrative Assistant/Deputy Supervisor 
Amy Finch, Assistant Township Clerk/Deputy Clerk 
 

 
APPOINT CHAIRPERSON PRO-TEM 
 
 Hope moved to appoint Trustee Warfield as Chairperson Pro-Tem. 
 
A voice Poll Was Recorded as follows:  All Ayes 
Absent:  Davis 
MOTION CARRIED 
 
 
COMMENTS FROM THE PUBLIC - None 
   
 
CONSENT AGENDA  
 
A. Approval of Minutes – Committee Meeting of November 5, 2013 
 
B. Approval of Minutes – Regular Meeting of November 5, 2013 
 
C. Approval of Claims – November 12, 2013 (ATTACHMENT I) 

 
D. Approval of Payroll – November 7, 2013 (ATTACHMENT II) 

 
Harmon moved to approve the Consent Agenda as presented. 
 

A Roll Call Vote was recorded as follows: 
Ayes:  Harmon, Hayhoe, Hope, Ketchum, Sweet, Warfield 
Absent:  Davis 
MOTION CARRIED 
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NEW BUSINESS 
 
SAW GRANT APPLICATION AND SAW GRANT AGREEMENT RESOLUTION NO. 2013-028 
 
The Board reviewed memorandums dated November 15, 2013 from Twp. Mgr. Elsinga and 
November 13, 2013 from Sandra Diorka, Director of Public Services (ATTACHMENT III). 
 

Hayhoe moved to approve the submittal of a SAW Grant Application and adopt 
Resolution No. 2013-028 which designates the Township Manager as the 
Authorized Representative and authorizes the execution of the SAW Grant 
Agreement. 
 

James Burton, Hubbell, Roth & Clark, Inc., gave a power point presentation on the SAW Grant 
Agreement. Mr. Burton stated that there could possibly be tweaks or changes to the grant 
agreement made by the Department of Environmental Quality up until the grant agreement is 
due and asked concurrence of the Board to allow the Township Manager to make any slight 
changes that may arise. 
 
A Roll Call Vote was recorded as follows: 
Ayes:  Hayhoe, Hope, Ketchum, Sweet, Warfield, Harmon 
Absent:  Davis 
MOTION CARRIED 
 
 
UPDATE OF TOWNSHIP SANITARY SEWER DETAILS AND SANITARY SEWER DESIGN 
AND CONSTRUCTION 
 
The Board reviewed memorandums dated November 14, 2013 from Twp. Mgr. Elsinga and 
November 13, 2013 from Sandra Diorka, Director of Public Services (ATTACHMENT IV). 
 

Sweet moved to approve the proposal for Professional Engineering Services from 
Hubbell, Roth & Clark, Inc. in the amount of $16,500 to update the Township 
sanitary sewer details and sanitary sewer design and construction standards. 

 
A Roll Call Vote was recorded as follows: 
Ayes:  Hope, Ketchum, Sweet, Warfield, Harmon, Hayhoe 
Absent:  Davis 
MOTION CARRIED 
 
 
2014 COMPENSATION FOR THE DELHI TOWNSHIP TRUSTEES 
 
The Board reviewed a memorandum dated November 12, 2013 from Twp. Mgr. Elsinga 
(ATTACHMENT V). 
 

Ketchum moved to approve a 2.6% increase in compensation for the Delhi Charter 
Township Trustees for an annual salary of $10,634.58, effective January 1, 2014. 

 
A Roll Call Vote was recorded as follows: 
Ayes:  Ketchum, Warfield, Hope 
Nays: Sweet, Harmon, Hayhoe 
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Absent:  Davis 
MOTION FAILED 
 
 
2014 COMPENSATION FOR THE DELHI TOWNSHIP SUPERVISOR 
 
The Board reviewed a memorandum dated November 12, 2013 from Twp. Mgr. Elsinga 
(ATTACHMENT VI). 
 

Hayhoe moved to approve a 2.6% increase in compensation for the Delhi Charter 
Township Supervisor for an annual salary of $23,923.51, effective January 1, 2014. 

 
A Roll Call Vote was recorded as follows: 
Ayes:  Warfield, Harmon, Hayhoe, Hope, Ketchum 
Nay:  Sweet 
Absent:  Davis 
MOTION CARRIED 
 
 
2014 COMPENSATION FOR THE DELHI TOWNSHIP CLERK 
 
The Board reviewed a memorandum dated November 12, 2013 from Twp. Mgr. Elsinga 
(ATTACHMENT VII). 
 

Sweet moved to approve a 2.6% increase in compensation for the Delhi Charter 
Township Clerk for an annual salary of $66,362.24, effective January 1, 2014. 

 
Trustee Sweet stated that he would be voting in favor of this item as he has always felt that the 
full-time Clerk should be treated the same as the other full-time employees. 
 
A Roll Call Vote was recorded as follows: 
Ayes:  Warfield, Harmon, Hayhoe, Hope, Ketchum, Sweet 
Absent:  Davis 
MOTION CARRIED 
 
 
2014 COMPENSATION FOR THE DELHI TOWNSHIP TREASURER 
 
The Board reviewed a memorandum dated November 12, 2013 from Twp. Mgr. Elsinga 
(ATTACHMENT VIII). 
 

Harmon moved to approve a 2.6% increase in compensation for the Delhi Charter 
Township Treasurer for an annual salary of $23,923.51, effective January 1, 2014. 

 
A Roll Call Vote was recorded as follows: 
Ayes:  A Roll Call Vote was recorded as follows: 
Ayes:  Harmon, Hayhoe, Hope, Ketchum, Warfield 
Nay:  Sweet 
Absent:  Davis 
MOTION CARRIED 
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REPORTS 
 
CLERK 
 
Clerk Hope stated that due to the recent storm the Department of Public Services will be hosting 
an emergency brush drop-off on November 23, 2013. 
 
 
TRUSTEES 
 
Trustee Hayhoe 
 
Trustee Hayhoe stated that he attended a meeting hosted by the Greater Lansing Housing 
Coalition on November 19, 2013. The meeting was to share thoughts on fair and affordable 
housing in Ingham County. 
 
 
LIMITED PUBLIC COMMENTS - None 
 
 
 
ADJOURNMENT 
 
Meeting adjourned at 8:11 p.m. 
 
 
Date:     December 3, 2013           
        Evan Hope, Township Clerk 
 
 
Date:     December 3, 2013           
        C.J. Davis, Supervisor 
/af 



U:Accounting Private\Payables\Accounts Payable Approval Form (2)
CC: Central File

ACCOUNTS PAYABLE APPROVAL
November 12, 2013

Dated:  November 12, 2013
                                   Lora Behnke, Accounting Clerk

II.  Certification of Fund Totals:

General Fund 74,308.87$            
Fire Fund 4,270.42                
Police Fund 1,325.00                
Fire Equip. & Apparatus Fund 3,358.34                
Water Improvement Fund 83.25                     
Downtown Development Fund 24,575.01              
N Connector Trail Construction 4,416.99                
Sewer Fund 38,873.69              
Trust & Agency Fund 16,135.00              
Current Tax Fund 6,214.60                

Grand Total 173,561.17$          

Includes the following to be reimbursed from separate bank accounts:

Current Tax Account 6,214.60$              
N Connector Trail Construction 4,416.99$              
Combined Sewer Savings 416.75$                 

Dated:  November 12, 2013           
John B. Elsinga, Township Manager

 
Dated:  November 12, 2013

John B. Elsinga, Township Manager

Evan Hope, Township Clerk

Roy W. Sweet, Treasurer

IV Board Audit and Approval:  At a regular meeting of the Township Board held on November 19, 2013 a motion was
made by _______________________and passed by ____yes votes and ____no votes (______absent) that the
list of claims dated November 12, 2013, was reviewed, audited and approved                         

Evan Hope, Township Clerk

I.  Certification of Authorized Signatures:  The attached Check Register and Invoice Distribution Report encompass 
checks dated November 5 & 12, 2013 numbered 85879 thru 85948 & ACH 2760 thru 2777.   Every invoice has a payment 
authorizing signature(s).

The attached Invoice Distribution Report and Check Register for checks dated November 12, 2013 show payments made from 
the following funds:

III.  Approval for Distribution: I have reviewed the above checks and invoices and all of them should be distributed.  All  invoices 
over $10,000.00 have been approved by general policy or previous motions of the board.  ($14,000.00 State of Michigan 
Rehabilitation Services for 2014 Cash Transfer Agreement, 10/8/13 )

Amy
Text Box
ATTACHMENT I



INVOICE GL DISTRIBUTION REPORT FOR DELHI CHARTER TOWNSHIP
EXP CHECK RUN DATES 11/05/2013 - 11/12/2013

Vendor Invoice Line Desc Amount

Fund 101 GENERAL FUND
Dept 000.00 
BANK OF AMERICA PITNEY BOWES PAID TWICE 491.00
BANK OF AMERICA PITNEY BOWES PAID TWICE 353.00
BANK OF AMERICA TAX TO BE REIMBURSED 19.49
BANK OF AMERICA REIMBURSEMENT/WILSON 20.50
BANK OF AMERICA REIMBURSEMENT/WILSON 2.36
DEB BARCLAY FLOOR HOCKEY REFUND 25.00

Total For Dept 000.00 911.35

Dept 171.00 MANAGER
ADP SCREENING & SELECTION SUBSCRIPTION/BACKGROUND CHECK 28.81
BANK OF AMERICA IPMA-HR DUES/THIELEN 149.00
BANK OF AMERICA PARKING/ELSINGA 6.25
BANK OF AMERICA LUNCH/ELSINGA 20.99
BANK OF AMERICA PDF CABINET/ELSINGA 3.17
BANK OF AMERICA COBRA SOFTWARE MAINTENANCE 395.00

Total For Dept 171.00 MANAGER 603.22

Dept 191.00 ACCOUNTING
ABRAHAM & GAFFNEY, P.C. ACCOUNTING SERVICES OCTOBER 1,140.00
BANK OF AMERICA LODGING/MEREDITH 454.53

Total For Dept 191.00 ACCOUNTING 1,594.53

Dept 215.00 CLERK
GANNETT MICHIGAN NEWSPAPERS PUBLISHING LEGALS OCTOBER 577.50
BANK OF AMERICA 2014 IIMC MEMBERSHIP/FINCH 85.00

Total For Dept 215.00 CLERK 662.50

Dept 228.00 INFORMATION TECHNOLOGY
DELHI CHARTER TOWNSHIP-I.T. USB2.0 ALL IN ONE MULTI CARD 11.99
DELHI CHARTER TOWNSHIP-I.T. DELL MONITOR BASE/IT 24.99
DELHI CHARTER TOWNSHIP-I.T. 3 PK TONER SET/ASSESSING 67.10
AD-INK & TONER SUPPLY 1 HP BLACK TONER/ASSESSING 75.99
SOUTHERN COMPUTER COLOR RIBBON FOR ID PRINTER 34.61
ACD.NET, INC. DSL 11/1-12/1/2013 199.95
BANK OF AMERICA FIXED ASSESTS YRLY SUPPORT 240.00

Total For Dept 228.00 INFORMATION TECHNOLOGY 654.63

Dept 253.00 TREASURERS
RICOH USA, INC. COPIER MAINTENANCE 216.86
BANK OF AMERICA MMTA LODGING/TEBEAU 373.20

Total For Dept 253.00 TREASURERS 590.06



Dept 257.00 ASSESSING
BANK OF AMERICA MANUALS & FREIGHT/WILSON 139.38
THRUN LAW FIRM, P.C. LEGAL FEES OCTOBER 3,694.18
BANK OF AMERICA IAAO MEMBERSHIP/WILSON 255.00
STATE OF MICHIGAN CERTIFICATION FEES/E. TOBIAS 175.00
STATE OF MICHIGAN CERTIFICATION FEES/MUNSON 175.00
STATE OF MICHIGAN CERTIFICATION FEES/WILSON 125.00
RICOH USA, INC. COPIER MAINTENANCE 216.86
BANK OF AMERICA CONFERENCE DINNER/WILSON 14.99
BANK OF AMERICA CONFERENCE LUNCH/WILSON 11.99
BANK OF AMERICA CONFERENCE BREAKFAST/WILSON 8.92
BANK OF AMERICA CONFERENCE BREAKFAST/WILSON 12.31
BANK OF AMERICA CONFERENCE LUNCH/WILSON 17.00
BANK OF AMERICA CONFERENCE LUNCH/WILSON 9.95
BANK OF AMERICA CONFERENCE DINNER/WILSON 13.49
BANK OF AMERICA CONFERENCE LUNCH/WILSON 10.99
BANK OF AMERICA CONFERENCE BREAKFAST/WILSON 10.02
BANK OF AMERICA CONFERENCE DINNER/WILSON 14.99

Total For Dept 257.00 ASSESSING 4,905.07

Dept 262.00 ELECTIONS
MICHIGAN ELECTION RESOURCES WHO'S MOVED VERIFICATION -VOTERS 85.00

Total For Dept 262.00 ELECTIONS 85.00

Dept 265.00 BUILDING & GROUNDS
LANSING ICE & FUEL CO GASOLINE BUILDING & GROUNDS 88.49
JOHN DEERE LANDSCAPES, INC SIDEWALK SALT 4,704.00
QUALITY FIRST MAID SERVICE, LLC CLEANING SERVICES/CSC 975.00
SIEMENS INDUSTRY, INC. HVAC CONTRACT / CSC 5,573.40
METRONET LONG DISTANCE LONG DISTANCE OCTOBER 39.44
TDS METROCOM LOCAL SERVICE SEPTEMBER 1,068.95
ACE HARDWARE 2 MISC. MDSE. 0.88
E.D.S. IRRIGATION, LLC RAIN GARDEN 50.00

Total For Dept 265.00 BUILDING & GROUNDS 12,500.16

Dept 276.00 CEMETERY
LANSING ICE & FUEL CO GASOLINE CEMETERY 82.02
BANK OF AMERICA 10 BUNDLES FLAGS/CEMETERY 94.50
ACE HARDWARE 2 EYE LAGS & WIRE ROPE CLIPS 20.01

Total For Dept 276.00 CEMETERY 196.53

Dept 281.00 STORMWATER
LANSING ICE & FUEL CO GASOLINE STORMWATER 86.33

Total For Dept 281.00 STORMWATER 86.33

Dept 446.00 INFRASTRUCTURE
BOARD OF WATER & LIGHT STREETLIGHTS 10/1-11/1/2013 7,038.01
CONSUMERS ENERGY STREETLIGHTS ACCT#6730 20,991.81
CONSUMERS ENERGY STREETLIGHTS ACCT#7043 113.65

Total For Dept 446.00 INFRASTRUCTURE 28,143.47



Dept 721.00 PLANNING/COMMUNITY DEVELOPMENT
BANK OF AMERICA ELECTRICAL CODE BOOK & FREIGHT 79.00
LANSING ICE & FUEL CO GASOLINE COMMUNITY DEVELOPMENT 212.84
THRUN LAW FIRM, P.C. LEGAL FEES OCTOBER 1,664.10
ASSOCIATED GOVERNMENT SERV AGS PAYROLL 9/16-10/15/2013 1,172.00
METRONET LONG DISTANCE LONG DISTANCE OCTOBER 10.28
VERIZON WIRELESS CELLULAR OCTOBER 6.87
TDS METROCOM LOCAL SERVICE SEPTEMBER 55.82
MORTGAGE CENTER TITLE, LLC TITLE INSURANCE - WILLOUGHBY 1,923.25
BANK OF AMERICA 2 WIPER BLADES/#56 18.18
FRANKIE D'S AUTO & TRUCK WATER PUMP/GASKETS/LOF/#57 514.00
BANK OF AMERICA 10/24/13 CONFERENCE/MILLER 15.00
BANK OF AMERICA LUNCH/MILLER 13.94
BANK OF AMERICA LODGING & PARKING/MILLER 281.60

Total For Dept 721.00 PLANNING/COMMUNITY DEVELOPMENT 5,966.88

Dept 752.00 PARKS ADMINISTRATION
HOLT PUBLIC SCHOOLS PRINTING OF FLIERS 99.50
METRONET LONG DISTANCE LONG DISTANCE OCTOBER 1.70
VERIZON WIRELESS CELLULAR OCTOBER 0.89
TDS METROCOM SENIOR CENTER PHONES 294.40
TDS METROCOM LOCAL SERVICE SEPTEMBER 98.06
BANK OF AMERICA P.A. SYSTEM 126.00
LANDSCAPE ARCHITECTS TENNIS COURTS RESEARCH 750.00

Total For Dept 752.00 PARKS ADMINISTRATION 1,370.55

Dept 771.00 PARKS
BANK OF AMERICA 4 JACKETS/4 CAPS/12 PK GLOVES 324.91
LANSING ICE & FUEL CO GASOLINE PARKS 336.86
ACE HARDWARE GLV PLUG 1.99
JOHN DEERE LANDSCAPES, INC SIDEWALK SALT 784.00
JOHN DEERE LANDSCAPES, INC ROCK SALT 624.75
AMERICAN RENTAL PORTABLE TOILET 70.00
AMERICAN RENTAL PORTABLE TOILET 70.00
COUNTY OF INGHAM OCTOBER PARKS SECURITY 2,585.02
MODEL COVERALL SERVICE UNIFORM PANTS 62.64
MODEL COVERALL SERVICE UNIFORM PANTS 39.64
MODEL COVERALL SERVICE UNIFORM PANTS 39.64
BOARD OF WATER & LIGHT WATER 4050 KELLER 134.80
CONSUMERS ENERGY ELECTRIC 1771 MAPLE 95.22
E.D.S. IRRIGATION, LLC WINTERIZE SPRINKLER SYSTEM 413.00
MENARDS LANSING SOUTH (2) 4X4-8' TREATED LUMBER 14.54
MENARDS LANSING SOUTH (2) 5" SWIVEL GRAY CASTERS 19.96
QUALITY FIRST MAID SERVICE, LLC CLEANING SERVICES/SENIOR CENTER 260.00
MENARDS LANSING SOUTH (2) POLYPRO 31.98
BANK OF AMERICA BOBCAT BOX LINER 360.00
FRANKIE D'S AUTO & TRUCK LOF/SERPENTINE BELT/SHOCKS/#42 1,162.00

Total For Dept 771.00 PARKS 7,430.95



Dept 774.00 RECREATION
D & M SILKSCREENING 4 T-SHIRTS 38.00
DEAN TRAILWAYS OF MICHIGAN BUS TRIP TO MEADOWBROOK HALL 936.65
EASTSIDE SOCCER LEAGUE SOCCER FALL REGISTRATION/3 TEAM 45.00
SCOTT R. BLANKENSHIP FLOOR HOCKEY OFFICIAL 60.00
KYLE BROOKS FLOOR HOCKEY OFFICIAL 165.00
JEFF BRYAN FLOOR HOCKEY OFFICIAL 90.00
PAULA K. HARNEY SENIOR CENTER FITNESS CLASSES 100.00
ANDREW MURRAY FLOOR HOCKEY OFFICIAL 75.00
LEVI PETERSEN FLOOR HOCKEY OFFICIAL 165.00
STEVEN E. ROGERS FLOOR HOCKEY OFFICIAL 225.00
ZACH VANLIEW FLOOR HOCKEY OFFICIAL 120.00

Total For Dept 774.00 RECREATION 2,019.65

Dept 850.00 OTHER FUNCTIONS
BANK OF AMERICA ROLLS DOUBLE SIDED TAPE/FREIGHT 28.29
THRUN LAW FIRM, P.C. LEGAL FEES OCTOBER 2,502.00
BANK OF AMERICA 5 GAL EZ SEAL/2 BOXES TAPE 214.17
MEDICAL MANAGEMENT SYSTEMS OCTOBER AMBULANCE BILLING FEES 3,453.41
BANK OF AMERICA POSTAGE METER RENTAL 11/16-2/15 150.00
BANK OF AMERICA GIS WEB HOSTING 10/10-11/09/2013 1.00
BANK OF AMERICA WUFOO SUBSCRIPTION 10/26-11/26/13 9.00
BANK OF AMERICA SBAM MEMBERSHIP DUES 195.00
BANK OF AMERICA W0RKSHOP TRAINING REFRESHMENTS 35.12

Total For Dept 850.00 OTHER FUNCTIONS 6,587.99

Total For Fund 101 GENERAL FUND 74,308.87

Fund 206 FIRE FUND
Dept 336.00 FIRE DEPARTMENT
BANK OF AMERICA 2  FIRE CODE BOOKS & SHIPPING 112.90
LANSING ICE & FUEL CO GASOLINE FIRE 1,186.29
FIRST DUE FIRE SUPPLY CO. 1 POLO SHIRT & LOGO 54.99
MOORE MEDICAL, LLC MEDICAL SUPPLIES 24.99
MOORE MEDICAL, LLC MEDICAL SUPPLIES 52.99
TRI-COUNTY EMERGENCY FLAMBEAU ORANGE DRUG  BOX 74.00
THRUN LAW FIRM, P.C. LEGAL FEES OCTOBER 191.10
MICHIGAN STATE FIREMEN'S 2014 MSFA MEMBERSHIP DUES/BALL 75.00
BIO-CARE, INC. MASK FIT TEST/NOWLAND 25.00
METRONET LONG DISTANCE LONG DISTANCE OCTOBER 3.50
VERIZON WIRELESS CELLULAR OCTOBER 167.23
TDS METROCOM LOCAL SERVICE SEPTEMBER 40.64
WILX-TV 10 NOVEMBER TV ADVERTISING 1,249.00
CONSUMERS ENERGY ELECTRIC 6139 BISHOP 68.14
CONSUMERS ENERGY GAS 6139 BISHOP 108.96
ADP SCREENING & SELECTION BACKGROUND CHECKS 271.61
BANK OF AMERICA EXERCISE EQUIPMENT 59.99
BANK OF AMERICA LUNCH/BALL 12.52
PAUL L. ROSS JR. REPAIR EXERCISE EQUIPMENT 389.00
BANK OF AMERICA CUPS/NAPKINS/POPCORN 36.86
BANK OF AMERICA REFRESHMENTS/OPEN HOUSE 65.71

Total For Dept 336.00 FIRE DEPARTMENT 4,270.42

Total For Fund 206 FIRE FUND 4,270.42



Fund 207 POLICE FUND
Dept 301.00 POLICE
THRUN LAW FIRM, P.C. LEGAL FEES OCTOBER 1,325.00

Total For Dept 301.00 POLICE 1,325.00

Total For Fund 207 POLICE FUND 1,325.00

Fund 211 FIRE EQUIP. & APPARATUS FUND
Dept 339.00 EQUIPMENT & APPARATUS
BANK OF AMERICA UPS SHIPPING 114.14
BANK OF AMERICA UPS SHIPPING 14.39
FIRST DUE FIRE SUPPLY CO. 3 SUSPENDERS/1 HELMET 220.40
WEST SHORE FIRE INC 4 AUDIO BRACKETS INSTALL& SHIP 890.73
CATHEY COMPANY HOSE ASSY/HOSE/HOSE FITTINGS 37.12
ISG / INFRASYS REPAIR THERMAL IMAGING CAMERA 537.59
FRANKIE D'S AUTO & TRUCK CAT CONVERTER/2 SENSORS/LABOR 939.00
VICTORY LANE QUICK OIL CHANGE LOF/#577 44.97
DUSTIN DICKERSON 12/1-6/2013 NFA/DICKERSON 560.00

Total For Dept 339.00 EQUIPMENT & APPARATUS 3,358.34

Total For Fund 211 FIRE EQUIP. & APPARATUS FUND 3,358.34

Fund 225 WATER IMPROVEMENT FUND
Dept 905.00 DEBT SERVICE
US BANK DELHI 2010 DD RFD BOND 83.25

Total For Dept 905.00 DEBT SERVICE 83.25

Total For Fund 225 WATER IMPROVEMENT FUND 83.25

Fund 248 DOWNTOWN DEVELOPMENT AUTHORITY
Dept 728.00 DDA ADMINISTRATION
BANK OF AMERICA COFFEE MAKER/DDA OFFICE 29.00
DBI BUSINESS INTERIORS 1 BOX NAME BADGES 55.99
FAHEY SCHULTZ BURZYCH RHODE LEGAL FEES OCTOBER 858.00
BANK OF AMERICA AT&T LED SIGN 10/16-11/15/2013 50.38
C. HOWARD HAAS CELL PHONE REIMBURSE/HAAS 75.00
METRONET LONG DISTANCE LONG DISTANCE OCTOBER 6.15
TDS METROCOM LOCAL SERVICE SEPTEMBER 124.92
GANNETT MICHIGAN NEWSPAPERS PUBLISHING LEGALS OCTOBER 87.59
JOHN DEERE LANDSCAPES, INC SIDEWALK SALT 392.00
JOHN DEERE LANDSCAPES, INC ROCK SALT 416.50

Total For Dept 728.00 DDA ADMINISTRATION 2,095.53

Dept 729.00 DDA MARKETING & PROMOTION
BANK OF AMERICA JERSEY SUBS/BUSINESS EXPO 672.00
BANK OF AMERICA LUNCH/HOLT COMMUNITY CONNECT 60.93
BANK OF AMERICA COOKIES/HOLT COMMUNITY CONNECT 3.48
CHARLES GRINNELL 3 BAGS ICE/CONDIMENTS 24.03
BLOHM CREATIVE PARTNERS BUSINESS EXPO PRESS RELEASE 150.00
BLOHM CREATIVE PARTNERS BUSINESS EXPO NEWSPAPER AD 580.00
BLOHM CREATIVE PARTNERS BUSINESS EXPO BILLBOARD DESIGN 630.00
BLOHM CREATIVE PARTNERS OCTOBER OUR TOWN VIDEO 650.00
BLOHM CREATIVE PARTNERS OCTOBER OUR TOWN ONLINE/EMAIL 650.00
BLOHM CREATIVE PARTNERS BUSINESS EXPO BILLBOARD MEDIA 856.00
BLOHM CREATIVE PARTNERS OCTOBER 2013 OUR TOWN 14,135.69
BANK OF AMERICA CREDIT (19.99)
BANK OF AMERICA CORD/PA SYSTEM 8.89
BANK OF AMERICA BATTERY/PA SYSTEM 19.99
ACD.NET, INC. WIFI 11/1-12/1/2013 69.95
ACE HARDWARE 2 BULBS 35.98

Total For Dept 729.00 DDA MARKETING & PROMOTION 18,526.95



Dept 731.00 DDA INFRASTRUCTURE PROJECTS
E.D.S. IRRIGATION, LLC BLOW OUT SPRINKLERS DDA PARK 50.00
SCHAFER'S INC. BRUSH HOG HOLT/HOLLOWAY DR 2,600.00

Total For Dept 731.00 DDA INFRASTRUCTURE PROJECTS 2,650.00

Dept 850.00 OTHER FUNCTIONS
LANSING ICE & FUEL CO GASOLINE DDA 86.33
QUALITY FIRST MAID SERVICE, LLC CLEANING SERVICES/SHERIFF & DDA 420.00
SIEMENS INDUSTRY, INC. HVAC CONTRACT / DDA-ICSD 796.20

Total For Dept 850.00 OTHER FUNCTIONS 1,302.53

Total For Fund 248 DOWNTOWN DEVELOPMENT AUTHORITY 24,575.01

Fund 410 SYCAMORE TRAIL CONSTR FUND
Dept 902.00 CAPITAL OUTLAY
STATE OF MICHIGAN DEQ NOTICE OF COVERAGE - TRAIL 400.00
C2AE NON-MOTORIZED PATH 4,016.99

Total For Dept 902.00 CAPITAL OUTLAY 4,416.99

Total For Fund 410 SYCAMORE TRAIL CONSTR FUND 4,416.99

Fund 590 SEWAGE DISPOSAL SYSTEM
Dept 548.00 ADMINISTRATION & OVERHEAD
AD-INK & TONER SUPPLY CE412A YELLOW CARTRIDGE 87.99
THRUN LAW FIRM, P.C. LEGAL FEES OCTOBER 294.00
HOLT POSTMASTER POSTAGE DUE ACCOUNT 100.00
ICS MARKETING SERVICES OCTOBER SEWER BILLS 541.17

Total For Dept 548.00 ADMINISTRATION & OVERHEAD 1,023.16

Dept 558.00 DEPT OF PUBLIC SERVICE
LANSING ICE & FUEL CO GASOLINE DPS 1,815.15
MODEL COVERALL SERVICE STAFF UNIFORMS 77.74
MODEL COVERALL SERVICE STAFF UNIFORMS 73.71
MODEL COVERALL SERVICE STAFF UNIFORMS 77.74
MODEL COVERALL SERVICE STAFF UNIFORMS 67.63
BANK OF AMERICA SCANNING SOFTWARE FOR DPS 447.00
AD-INK & TONER SUPPLY CE411A CYAN CARTRIDGE 87.99
COMPLETE BATTERY SOURCE 2  BATTERIES 42.42
BANK OF AMERICA 4 BAGS ICE 15.56
BANK OF AMERICA SCALES/SCRAPPY 29.99
CARQUEST THE PARTS PLACE 1/2 DRIVE-1/2 HEX TORQ SOCKET 15.82
COMMUNICATIONS SERVICES 2 RADIO CLIPS 56.00
BANK OF AMERICA BALL AIR STONES/TEE VALVE/TUBING 13.48
ALEXANDER CHEMICAL CORP CREDIT (180.00)
ALEXANDER CHEMICAL CORP CALCIUM NITRATE 10,748.80
ALEXANDER CHEMICAL CORP HYPOCHLORITE SOLUTION 4,293.23
ALEXANDER CHEMICAL CORP SODIUM BISULFITE 855.00
ALS LABORATORY GROUP SLUDGE ANALYSES 540.00



ALS LABORATORY GROUP SLUDGE ANALYSES 540.00
ALS LABORATORY GROUP SLUDGE ANALYSES 135.00
ALS LABORATORY GROUP IPP - STONEGATE 500.00
ALS LABORATORY GROUP RAW SLUDGE 135.00
ALS LABORATORY GROUP IPP - PARKER HANNIFIN 145.00
BANK OF AMERICA SOIL SAMPLES/LAND APPLICATION 9.35
KAR LABORATORIES, INC. INFLUENT ANALYSIS 225.00
KAR LABORATORIES, INC. EFFLUENT SAMPLES 225.00
BANK OF AMERICA 2 SAFETY JACKETS & FREIGHT 66.09
UNITED PARCEL SERVICE SHIPPING CHARGES 404.40
UNITED PARCEL SERVICE SHIPPING CHARGES 67.07
METRONET LONG DISTANCE LONG DISTANCE OCTOBER 7.12
USA MOBILITY WIRELESS, INC. PAGER SERVICE 55.68
VERIZON WIRELESS CELLULAR OCTOBER 18.07
TDS METROCOM LOCAL SERVICE SEPTEMBER 386.56
CONSUMERS ENERGY ELECTRIC-4000 N MICHIGAN#B 132.54
CONSUMERS ENERGY ELECTRIC-1988 WAVERLY 489.50
CONSUMERS ENERGY ELECTRIC-5961 MC CUE #2723 48.64
CONSUMERS ENERGY GAS-1988 WAVERLY 34.56
BANK OF AMERICA FLAT TIRE REPAIR/SCAG 10.00
BANK OF AMERICA RELIEF VALVE 261.38
BANK OF AMERICA SNOW BLOWER-SCAG MOWER PARTS 175.48
ACE HARDWARE 6 SINGLE CUT KEYS 10.14
ACE HARDWARE 2 TOGGLE SWITCHES 9.98
E.D.S. IRRIGATION, LLC BLOW OUT SPRINKLERS AT POTW 100.00
JOHN DEERE LANDSCAPES, INC SIDEWALK SALT 1,176.00
JOHN DEERE LANDSCAPES, INC ROCK SALT 1,041.25
METAL FRAMES, INC DOOR CLOSER 167.40
BANK OF AMERICA CHAIN & 2 HOOKS 82.73
CATHEY COMPANY 4"HD SUCTION PIPE W/FITTINGS 1,252.14
CATHEY COMPANY 3" BLUE DISCHARGE HOSE 219.33
M TECH COMPANY SHIPPING ESTIMATE 21.65
M TECH COMPANY SPARE PARTS 1,322.66
B & D ELECTRIC, INC. REPAIR CUT WIRE FOR MAIN POWER 791.00
QUALITY FIRST MAID SERVICE, LLC CLEANING SERVICES/POTW 260.00
QUALITY FIRST MAID SERVICE, LLC CLEANING SERVICES/MAINTENANCE 260.00
SIEMENS INDUSTRY, INC. HVAC CONTRACT / DPS-MTC 1,592.40
M TECH COMPANY REPAIR PIPE RANGER CAMERA 562.80
M TECH COMPANY SHIPPING ESTIMATE 34.80
FRANKIE D'S AUTO & TRUCK LOF/#26 35.00
BANK OF AMERICA POSTAGE/WOOL ROVING 5.80
BANK OF AMERICA MSU BIOSOLIDS SEMINAR/ELSINGA 50.00
BANK OF AMERICA STORM WATER SUMMIT/BRYANT 20.00
BANK OF AMERICA 9/17/13 PARKING/WALACAVAGE 18.00
BANK OF AMERICA MWEA 10/30/13 SEMINAR/RANES 120.00
BANK OF AMERICA MWEA 11/6/13 SEMINAR/RANES 120.00
BANK OF AMERICA MWEA 10/31/13 SEMINAR/DICKERSON 180.00
BANK OF AMERICA MWEA 12/5 SEMINAR/DIORKA/BRYANT 240.00
BANK OF AMERICA WEFTEC CAB/DIORKA 12.45
BANK OF AMERICA WEFTEC CAB/DIORKA 12.65
BANK OF AMERICA WEFTEC LODGING/DIORKA 1,437.55
BANK OF AMERICA CONFERENCE DINNER/DIORKA 34.50
BANK OF AMERICA CONFERENCE BREAKFAST/DIORKA 16.26
BANK OF AMERICA CONFERENCE LUNCH/DIORKA 34.50
BANK OF AMERICA CONFERENCE BREAKFAST/DIORKA 20.15
BANK OF AMERICA CONFERENCE LUNCH/DIORKA 21.55
BANK OF AMERICA CONFERENCE BREAKFAST/DIORKA 18.16
BANK OF AMERICA CONFERENCE LUNCH/DIORKA 18.00

Total For Dept 558.00 DEPT OF PUBLIC SERVICE 34,467.55



Dept 578.01 CAPITAL IMPROVEMENTS
C2AE LSD/FORCE MAIN/POTW SCREENING 2,966.23

Total For Dept 578.01 CAPITAL IMPROVEMENTS 2,966.23

Dept 588.01 G.O. BOND INDEBTEDNESS
US BANK DELHI 2010 DD RFD BOND 416.75

Total For Dept 588.01 G.O. BOND INDEBTEDNESS 416.75

Total For Fund 590 SEWAGE DISPOSAL SYSTEM 38,873.69

Fund 701 TRUST & AGENCY FUND
Dept 000.00 
STATE OF MICHIGAN 2014 MRS MATCH AGREEMENT 14,000.00
INGHAM COUNTY TREASURER TRAILER PARK FEES SEPTEMBER 2,135.00

Total For Dept 000.00 16,135.00

Total For Fund 701 TRUST & AGENCY FUND 16,135.00

Fund 703 CURRENT TAX ACCOUNT
Dept 000.00 
CORELOGIC REAL ESTATE TAX REFUNDS DUE TAXPAYERS 37.54
MERITAX LLC AND REFUNDS DUE TAXPAYERS 6,131.44
TEKCHANDANI ENTERPRISES LLC REFUNDS DUE TAXPAYERS 30.61
TOMIC-BOBAS, JADRANKO & CHIN REFUNDS DUE TAXPAYERS 15.01

Total For Dept 000.00 6,214.60

Total For Fund 703 CURRENT TAX ACCOUNT 6,214.60

Total For All Funds: 173,561.17
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DELHI CHARTER TOWNSHIP
FUND TRANSFERS AND PAYROLL APPROVAL

                                                             For Payroll Dated November 7, 2013

I.   Certification of Preparation and Distribution

The Treasurer's & Clerk's signatures were printed on the payroll checks using an electronic image signature

___________________________________
Lora Behnke, Accounting Clerk

Dated: November 7, 2013 Director of Accounting

II.  Payroll Report
The November 7, 2013 payroll encompasses the following funds and  expenditures:

Gross Payroll Net
Payroll Deductions Pay

General Fund $73,046.49 $21,395.22 $51,651.27
Fire Dept. Fund 53,695.64 14,975.12 $38,720.52
DDA 6,397.44 1,700.72 $4,696.72
Sewer Fund/Receiving 37,168.27 10,932.00 $26,236.27
Total Payroll $170,307.84 $49,003.06 $121,304.78

Township Township RHS & Total Deductions
FICA Pension Plan & H.S.A. & TWP Liabilities

General Fund $5,380.64 $5,525.54 $32,301.40
Fire Dept. Fund 4,020.63 3,112.54 22,108.29
DDA 277.74 248.67 2,227.13
Sewer Fund/Receiving 2,679.59 3,145.47 16,757.06
     Total Payroll $12,358.60 $12,032.22 $73,393.88

Director of Accounting

III.  FUND TRANSFERS
Transfers covering the foregoing payroll were made on November 7, 2013 and identified as follows: 

Roy W. Sweet, Treasurer

IV.  Board Audit and Approval:

 
Attachment to Payroll Register

cc: Sweet(1)Vander Ploeg(1) Evan Hope, Clerk

At a regular meeting of the Township Board held on November 19, 2013, a motion was made by _________________and passed 
by_________________yes votes and ________no votes(__________absent) that the payroll dated November 7, 2013 was 
reviewed, audited, and approved.

The attached check and payroll registers encompass check numbers: 106309  through 106343 & direct deposits numbers: 
DD16807 through DD16897.  The payroll was prepared in accordance with established payroll rates and procedures.

11/07 Net Pay Disbursement in Common Savings ($121,304.78)                                  

The attached Check and Payroll Registers were reviewed.  The payroll checks were distributed in accordance with established 
procedures.
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DELHI CHARTER TOWNSHIP 
 

MEMORANDUM 
 

 
TO:  Delhi Township Board Members 
 
FROM: John B. Elsinga, Township Manager 
 
DATE: November 15, 2013 
 
RE: SAW Grant Application and SAW Grant Agreement Resolution No. 

2013-028  
 
 
Enclosed for your review and approval is a SAW (Stormwater, Asset Management 
and Wastewater) Grant Application and SAW Grant Agreement Resolution with a 
total funding request of $2,444,444.   
 
This new grant program is being offered through the State of Michigan Department of 
Environmental Quality (DEQ) and the Michigan Finance Authority (MFA).  Its purpose 
is to provide grant funding, with some local match, to enable communities to develop 
asset management plans and stormwater management plans, along with the design 
of wastewater or stormwater infrastructure. 
 
In Delhi Township we have been actively engaged in the design of wastewater and 
stormwater projects, however, we need to accelerate the development of an asset 
management plan for our wastewater collection and treatment system as it will 
become a requirement in our new NPDES permit.  Approximately 80% of the 
requested funding will be used to fully develop this asset management plan over the 
next three years.  An asset management plan provides us with the dollar value of all 
the components within our wastewater collection/treatment system, their useful life, 
and subsequently a replacement schedule from which we can develop a capital 
improvement plan that will sustain the operability of the whole system in the future. 
 
Over half of our local match ($228,000) will come from a force account, expenses 
already incurred by the Township or that will be incurred by our staff/contractors.  The 
remaining $216,000 will be spent over the next three years for consulting services 
($189,000 from the Sewer Fund and $27,000 from the General Fund). 
 
This grant will significantly supplement our funding sources on activities we have 
been and need to continue to be engaged in.  Therefore, I recommend approval of 
the application and resolution. 
 
 
Recommended Motion: 
 
To approve the submittal of a SAW Grant Application and adopt 
Resolution No. 2013-028 which designates the Township Manager 
as the Authorized Representative and authorizes the execution of 
the SAW Grant Agreement. 
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INTEROFFICE MEMORANDUM 

TO:  JOHN ELSINGA, TOWNSHIP MANAGER 
FROM:  SANDRA DIORKA, DIRECTOR OF PUBLIC SERVICES 
SUBJECT: STORMWATER, ASSET MANAGEMENT, AND WASTEWATER (SAW) 

GRANT 
DATE:  NOVEMBER 13, 2013 
COPY TO: FILE 

The Michigan Department of Environmental Quality (MDEQ) is administering a new 
grant and loan program called “Stormwater, Asset Management, and Wastewater 
(SAW)”.  The grant provides for costs associated with planning and design of sewage 
collection and treatment projects; development of asset management plans; 
development of stormwater plans; and pilot testing of innovative projects. Grants are 
available for up to $2 million per municipality with a 10% local match on the first million 
and 25% on the second million.  

 
Applications are being accepted by the MDEQ beginning December 2, 2013 on a 

first come, first serve process.  Therefore, it is critical that the application is complete, 
approved, and ready for submission on or before December 2.  To complete the 
application the Board must pass, exactly as it is written, a resolution that was drafted by 
the State Attorney General’s office.  In addition, you need to be authorized to make any 
final changes necessary. 

 
The Township’s grant application will include but not be limited to design engineering 

for the replacement of pond buildings and primary clarifier drives at the Publicly Owned 
Treatment Works (POTW), Pine Tree Road pump station pump addition, and Eifert 
Road force main replacement.  It also includes the cost of inspection of all forcemains 
within the collection system, the inspection of the interior of the trickling filter at the 
POTW, the development of a Stormwater Management Plan for the Township, and the 
development of an Asset Management Plan for the entire system (collection system and 
POTW).  The Asset Management Plan will be a requirement in the next National 
Pollutant Discharge Elimination System (NPDES) Permit issued to the Township 
(expected at any time).  The Township’s grant application will request the maximum 
grant availability of $2 million dollars with a Township match of $444,000. 
 

I respectfully request you recommend the Board adopt the required resolution 
drafted by the State Attorney General’s office authorizing the SAW Grant Agreement, 
designate you as the authorized representative, and allow you to make any necessary 
final changes to make the application administratively complete upon submittal. 

























































































































DELHI CHARTER TOWNSHIP 
 

MEMORANDUM 
 

 
 
TO:  Delhi Township Board Members 
 
FROM: John B. Elsinga, Township Manager 
 
DATE: November 14, 2013 
 
RE: Update of Township Sanitary Sewer Details and Sanitary Sewer 

Design and Construction Standards Proposal for Professional 
Engineering Services 

 
 
Enclosed for your review and consideration is a proposal from Hubbell, Roth & 
Clark, Inc. in the amount of $16,500 to update our sanitary sewer details, design 
and construction standards. 
 
Our detail sheets were last updated in 1995 and our sanitary sewer design and 
construction standards were last updated in 2004.  With changes in technology 
and materials it is important to update both of these enabling the Township to 
use this industries best practices.  To that end, HRC has submitted a proposal to 
review our current details and standards, along with research regulatory and 
industry changes, and provide the Township with recommendations for changes 
that may also include updating several ordinances to reflect the 
recommendations. 
 
Therefore, I recommend the Board approve the proposal from HRC to update the 
sanitary sewer details, design and construction standards in the amount of 
$16,500. 
 
 
Recommended Motion: 
 
To approve the Proposal for Professional Engineering Services 
from Hubbell, Roth & Clark, Inc. in the amount of $16,500 to 
update the Township sanitary sewer details and sanitary sewer 
design and construction standards. 
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INTEROFFICE MEMORANDUM 

TO:  JOHN B. ELSINGA, TOWNSHIP MANAGER 
FROM:  SANDRA DIORKA, DIRECTOR OF PUBLIC SERVICES  
SUBJECT: SANITARY SEWER DETAILS, DESIGN AND CONSTRUCTION STANDARDS 
DATE:  NOVEMBER 13, 2013 
COPY TO: FILE 

The Delhi Charter Township (Delhi) Sanitary Sewer Design and Construction Standards 
(Construction Standards) were last updated in 2004.  The Standard Detail Sheet for sanitary 
sewer construction (Standard Detail) was last updated in 1995. 
 
The Construction Standards are the specifications given to developers and/or whoever will be 
building sanitary sewer to be dedicated to Delhi.  The Standard Detail is a sheet Delhi requires 
to be included in any set of plans containing sanitary sewer; it is basically a pictorial version of 
the Construction Standards.  
 
While over the last several years new construction has been soft; forecasters are predicting 
new home sales to rise.  In addition, new sewer is currently under construction in the Aspen 
development.  Therefore; I feel it appropriate to update both the Construction Standards and 
the Standard Detail.  Available materials and construction methods have changed greatly since 
our documents have last been revised. 
 
I requested a proposal from Hubbell, Roth & Clark (HRC) for engineering services to perform 
these services and HRC proposed to complete work in approximately 165 man-hours at an 
average of $100.00 per hour for a total not to exceed $16,500.00. 
 
I respectfully request you recommend to the Board, at its November 19, 2013 meeting, a 
motion to approve the $16,500.00 to Hubbell, Roth & Clark for professional engineering 
services to update Delhi’s Sanitary Sewer Details and Sanitary Sewer Design and 
Construction Standards.  Funds are available in the Department of Public Services 
Engineering Services account number 590-558.00-805.000. 
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2101 Aurelius Road, Suite 2A 
Holt, Michigan 48842 
Telephone  517 694 7760 
www.hrc-engr.com  
 

 
Principals Associates 

George E. Hubbell Jonathan E. Booth 
Thomas E. Biehl Michael C. MacDonald 

Walter H. Alix Marvin A. Olane 
Peter T. Roth William R. Davis 

Michael D. Waring Jesse B. VanDeCreek 
Keith D. McCormack Robert F. DeFrain 
Nancy M.D. Faught Marshall J. Grazioli 

Daniel W. Mitchell Thomas D. LaCross 
 Dennis J. Benoit 

Senior Associates James F. Burton 
Gary J. Tressel Jane M. Graham 

Kenneth A. Melchior Donna M. Martin 
Randal L. Ford Charles E. Hart 

Timothy H. Sullivan  
 

October 16, 2013 
 
Delhi Charter Township 
1492 Aurelius Road 
Holt, Michigan 48842 
 
Attn: Ms. Sandra Diorka, Director of Public Services 
 
Re: Update of Township Sanitary Sewer Details and HRC Job No. 20130790 
 Sanitary Sewer Design and Construction Standards 

Proposal for Professional Engineering Services 
 
Dear Ms. Diorka: 
 
Pursuant to your request, Hubbell, Roth, & Clark, Inc. (HRC) is pleased to submit this proposal to 
provide professional engineering services to Delhi Township for updates to the Delhi Township Sanitary 
Sewer Detail Sheet and Design and Construction Standards.   
 
Background 
 
Currently the Township has one (1) standard detail sheet for sanitary sewer construction that was most 
recently updated in 1995 and standards for the design and construction of sanitary sewers and building 
leads dated 2006.  It is our understanding that the Township wishes to update the detail sheet and 
standards to meet current State and Federal guidelines as well as to reflect the Township’s local 
requirements.   
 
Project Scope 
 
Detail Sheet - HRC will review the current detail sheet and provide comments on any regulatory changes 
that will necessitate revisions and additional details that should be provided.  Once this review has been 
completed, HRC will schedule a meeting with Township staff to discuss these comments, suggestions, 
and any other non-regulatory issues that the Township would like to see addressed.  Following that 
meeting, the detail sheet will be updated in CADD for ease of future revisions and a draft sent to the 
Township for review.   
 
Standards - Similarly, HRC will review the current standards including the more recent drafts (by others) 
and at the meeting mentioned above, present an outline of the new standards including sections, 
information to be included, and additional or new items for Township consideration.  Following the 
meeting, HRC will prepare draft standards for Township review.    
 



Ms. Sandra Diorka 
October 16, 2013 
HRC Job Number 20130790 
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Approval – HRC will meet with the Township to receive your comments on the drafts and with the 
Township Attorney to discuss the necessary approval process. We will then prepare the final detail sheet 
and standards. It appears that several Township Ordinances may need revisions to incorporate the new 
standards and possibility the detail sheet.  This will result in one meeting with the Township Board (we 
have assumed an earlier workshop followed by the regular Board Meeting that same evening) for 
consideration of the changes.  HRC will help with the preparation of Board materials and presentation to 
the Board and public. 
 
Schedule   
 
HRC is prepared to commence work on this assignment immediately following the Township’s 
authorization to proceed.  We would propose to have our initial comments available within 30 days to 
schedule the first review meeting, and draft documents to the Township within 30 days of that meeting.  
The final documents will be finalized within 30 days pending Township review and necessity for 
revisions for a total project schedule of less than 90 calendar days. 
   
Fee Summary 
 
Based on the proposed scope above, we would propose that these tasks can be completed in 165 
manhours at an average rate of $100.00 per hour for a total of $16,500.00.  This amount will not be 
exceeded without prior written authorization.  We would propose to invoice the Township for the actual 
hours incurred based on our standard hourly billing rates. 
 
If this proposal is deemed acceptable to the Township, please sign and return one copy to this office and 
retain one for your files.  Thank you for the opportunity to serve the Township on this project. If you have 
any questions or require any additional information, please contact the undersigned. 
 
Very truly yours, 
 
HUBBELL, ROTH & CLARK, INC. 

 
James F. Burton, P.E. 
Associate 
 
pc: HRC; G. Hubbell, File 
 
Accepted By:  DELHI CHARTER TOWNSHIP 
 
Signature:     
 
Written Name:     
 
Title:      
 
Date:      



DELHI CHARTER TOWNSHIP 
 

MEMORANDUM 
 

 
 
TO:  Delhi Township Board Members 
 
FROM: John B. Elsinga, Township Manager 
 
DATE: November 12, 2013 
 
RE: 2014 Compensation for the Delhi Township Trustees 
 
 
At the November 5, 2013 meeting of the Township Board, we introduced and the Board 
adopted a 2014 Compensation Schedule for full-time and part-time employees of Delhi 
Township.  This Compensation Schedule included a 2.6% salary increase for staff 
which is consistent with the fiscal year 2014 adopted budget.  This schedule does not 
include elected officials of the Township Board and the Board has not received an 
increase since 2009.  Therefore, I recommend that the Board consider the same 2.6% 
increase in compensation for the Delhi Township Trustees, effective January 1, 2014, 
as follows: 
 
  2013 Annual Salary   2014 Annual Salary 
 
        $10,355.34        $10,624.58 
 
 
If the Township Board concurs with this proposed increase, I offer the following motion: 
 
 
Recommended Motion: 
 
To approve a 2.6% increase in compensation for the Delhi Charter 
Township Trustees for an annual salary of $10,634.58, effective 
January 1, 2014. 
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DELHI CHARTER TOWNSHIP 
 

MEMORANDUM 
 

 
 
TO:  Delhi Township Board Members 
 
FROM: John B. Elsinga, Township Manager 
 
DATE: November 12, 2013 
 
RE: 2014 Compensation for the Delhi Township Supervisor 
 
 
At the November 5, 2013 meeting of the Township Board, we introduced and the Board 
adopted a 2014 Compensation Schedule for full-time and part-time employees of Delhi 
Township.  This Compensation Schedule included a 2.6% salary increase for staff 
which is consistent with the fiscal year 2014 adopted budget.  This schedule does not 
include elected officials of the Township Board and the Board has not received an 
increase since 2009.  Therefore, I recommend that the Board consider the same 2.6% 
increase in compensation for the Delhi Township Supervisor, effective January 1, 2014, 
as follows: 
 
  2013 Annual Salary   2014 Annual Salary 
 
        $23,317.26        $23,923.51 
 
 
If the Township Board concurs with this proposed increase, I offer the following motion: 
 
 
Recommended Motion: 
 
To approve a 2.6% increase in compensation for the Delhi Charter 
Township Supervisor for an annual salary of $23,923.51, effective 
January 1, 2014. 
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DELHI CHARTER TOWNSHIP 
 

MEMORANDUM 
 

 
 
TO:  Delhi Township Board Members 
 
FROM: John B. Elsinga, Township Manager 
 
DATE: November 12, 2013 
 
RE: 2014 Compensation for the Delhi Township Clerk 
 
 
At the November 5, 2013 meeting of the Township Board, we introduced and the Board 
adopted a 2014 Compensation Schedule for full-time and part-time employees of Delhi 
Township.  This Compensation Schedule included a 2.6% salary increase for staff 
which is consistent with the fiscal year 2014 adopted budget.  This schedule does not 
include elected officials of the Township Board and the Board has not received an 
increase since 2009.  Therefore, I recommend that the Board consider the same 2.6% 
increase in compensation for the Delhi Township Clerk, effective January 1, 2014, as 
follows: 
 
  2013 Annual Salary   2014 Annual Salary 
 
        $64,680.55        $66,362.24 
 
 
If the Township Board concurs with this proposed increase, I offer the following motion: 
 
 
Recommended Motion: 
 
To approve a 2.6% increase in compensation for the Delhi Charter 
Township Clerk for an annual salary of $66,362.24, effective January 
1, 2014. 
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DELHI CHARTER TOWNSHIP 
 

MEMORANDUM 
 

 
 
TO:  Delhi Township Board Members 
 
FROM: John B. Elsinga, Township Manager 
 
DATE: November 12, 2013 
 
RE: 2014 Compensation for the Delhi Township Treasurer 
 
 
At the November 5, 2013 meeting of the Township Board, we introduced and the Board 
adopted a 2014 Compensation Schedule for full-time and part-time employees of Delhi 
Township.  This Compensation Schedule included a 2.6% salary increase for staff 
which is consistent with the fiscal year 2014 adopted budget.  This schedule does not 
include elected officials of the Township Board and the Board has not received an 
increase since 2009.  Therefore, I recommend that the Board consider the same 2.6% 
increase in compensation for the Delhi Township Treasurer, effective January 1, 2014, 
as follows: 
 
  2013 Annual Salary   2014 Annual Salary 
 
        $23,317.26        $23,923.51 
 
 
If the Township Board concurs with this proposed increase, I offer the following motion: 
 
 
Recommended Motion: 
 
To approve a 2.6% increase in compensation for the Delhi Charter 
Township Treasurer for an annual salary of $23,923.51, effective 
January 1, 2014. 
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